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ITosoxenne
06 Otaene gorosopos HOY AIIO OIIOT

1. O6mue mooxkeHus.

1.1. Hacrosmee ITonoxenne 06 OTmene JOroBOPOB PEryiUpPYeT AEATENBHOCTH CTPYKTYPHOTO
noppasaencuauss HJOY MO OLIOT (manee Taioke — YupexaeHHE), BEAYLIETO IOTOBOPHYIO
pabory.

1.2. Hacrosunee Ilonoxenue ompemenser CTPYKTYpy, LeNH, 3amaqd, (QyHKIHH, IOPSHOK
opraHu3auyu paboTel, IpaBa, OTBETCTBEHHOCTD, B3aUMOIEHCTBHE C IPYyTUMH MOAPa3 e ICHUAMHU
U pyTHE acIeKTs AesareabHocTd OTena JoroBopos.

1.3. Otmen noroBopoB (nmamee Takxe — OTHen) CO3HAETCs W JMKBHIUPYETCS IO PELICHUIO
VYupenurens YupexneHus.

1.4, Ornmen 1noroBopoB BO3MIaBIsET pyKoBomutenb OTaena, KOTOPHIA — ITOJYHHSETCS
HenocpencTseHHo upexropy YOV AITO OLIOT.

1.5. Ha momxnocTs pykoBomutens OTaena JOTOBOPOB HA3HAYAIOTCS JIMIA, HMEIOLIHE BBICIIEE
00pa3oBaHME U OIBIT JOTOBOPHOM paboTEI HE MEHEE 3-X JIET.

1.6. Hasnayenume Ha momxHOCTh pykoBomurenss OTHena JOTOBOPOB M OCBOGOXKIEHHE €ro OT
3aHMMaeMo# JoipkHOCTH mnpousBomutcs Jupextopom YOY MIIO OLIOT mno pemenuio
Vupenurens YupexneHusl.

1.7. B nomguunenun pyxosonutens OTaena JOroBOpoB HaXOASTCS COTPYIHUKH (paGOTHHKY) STOrO
OTJeNa — CIICLUATKCTEI (BEAYIIME CIISIHAINCTEI) II0 JOTOBOPHOU paboTe.

1.8. Pacnipenenenue o6sa3aHHOCTe! MeX Iy coTpyaHukamu OTeNna ONpeNesIeTcs HX JOIDKHOCTHBIME
MHCTPYKIUSIMH MO0 pacnopsikeHHeM pykoBoautelss OTaena J0oroBopoB.

1.9. B cBoeii pestensrocta cotpymauku OTaena JOroBopos pyKoBoAcTBytoTcs Koncrutynueit PO,
Tpynosemv  konmexcom P®, ®enpepamsubM 3akoHoM «O6 o6pasoBaHHE B Poccuiickoi
Denepaunny, NPYTUMH HOPMATHBHBIMHE IIPAaBOBBIMA akTamu P®, Vcrasom YOV JII0 OL[OT,
IlpaBuniamy BHYTPEHHETO TPYIOBOIO pPacIOpsiika, CBOMMH OJDKHOCTHBIME HHCTPYKLHSMHE,
HacTosmMM IlonoXeHneM, HHBIMM JIOKAJBHBIMH HODMATHMBHBIME aKTaMH Y upeXHeHHs,
nprkasamu J[upextopa YupexieHus, pacopsHKeHUAMHE U YKa3aHUsAMHU pykoBoauTens OTxena.

1.10. Pyxosomurens Otaena HOTOBOPOB B CBOEH MHEATENBHOCTH pPYKOBOACTBYETCS TaKOKe
pacnopspkeHusMu  lupekropa YOV JIIIO  OLIOT, ykasaHusMH ¥  pacIOpsSIKEHHSMHE
Yuapenurens.

1.11. B ciy4ae orcyrcTBHs pykoBomurenst OTAena JOTOBOPOB HCIONHSIONMM €ro O6GS3aHHOCTH
Ha3HA4AeTCs ONMH M3 COTPYAHUKOB OTnena. Jlumo, ucnonHsromee 06I3aHHOCTH PyKOBOUTEIS
Otzena, npuoGpeTaeT COOTBETCTBYIOINME IIPaBa M HECET OTBETCTBEHHOCTH 33 HA/UIEXKAINee
HCITOJIHEHHE 3THUX 00SI3aHHOCTEMH.

1.12. ITonoxenne 06 Otzene T0roBopoB mepecMaTpuBaeTcs Mo pemenmio Yupexurens YOY IO
OLIOT. -



2. CTpykTypa.

2.1. CrpykTypy, YHCIEHHOCTh M INTaTHOE PACIMCAHWE, U3MEHEHHS B CTPYKTYpPE H COCTABE
Ornena morosopos ytsepxnaer Hupexrop YOV IO OLIOT mo pemenuto Yupemurens
Vapexnenus.

2.2. Cocras u uucienHocts OTaeNna JOroBOPOB ONPEAEIIETCS, HCXO/S U3 TUIAHOB ¥ CTPATErHH
YupexieHns, a TaKKe 3arpyXeHHOCTH H OcoGeHHOCTeH paGoTHl 0Opa30BATENBHOM
OpraHH3aIuy.

2.3. Kooppunanuio searensroctr OT/AeNa JOrOBOPOB OCYIIECTBIAET PyKoBoauTeNs OTena.

2.4. Yenosust Tpyna pabotaukoB OT/ena JOroBOPOB OIpPENENSIOTCS. TPYIOBEIME TOTOBOPAMI,
3aKIIOYAEMBIMH  C K&XIBIM DabOTHMKOM, a Taioke IIpaBHiaMH BHYTPEHHETO TPYHOBOTO
pacnopsaka YOV IT1I0 OIIOT.

2.5. JlomkHoCTHEIE 0053aHHOCTH paGoTHUKOB OTHENa OTOBOPOB OIPEAEIIMIOTCS HX TPYZOBBIM
JOrOBOPOM, NOJDKHOCTHBIMH HHCTPYKIHUAMH (IIPH HAJIMYKMHK) U HACTOSAIMM [1o0osKeHEM.

3. Ilesiu ¥ OCHOBHBIE 3aJa4H.

3.1. Lens Otnena nOroBopoB — MPOABUIKEHHE 06PA30BATEIBHBIX YCIIyT: IIOCTOSSHHOE ITOBBILICHHE
KayecTBa OOCIY)KMBaHHS 3aKa3YMKOB II0 BCEM BHJAAM IUIATHBIX 0OpPa30BaTEIBHEIX YCIIyT,
OTCYTCTBHE 3aMEYaHHIl 3aKa34MKOB K Ka4eCTBY NOTOBOPHOM paGoThI YUpEXIECHHUS, TOBBILEHHE
KOJIMYECTBA 3aKIIOYaeMbIX JOrOBOPOB Ha OOydYeHHE W HEYKIOHHOE IOBBINICHHE KOJMYECTBA

obyuaromuxcs B YOV JII10 OLIOT.
Otzen moroBopoB BEIIOIHSET CJIEAYIOIIME OCHOBHEIE 3a1auH:

3.2. Paspa0arbiBaet (OpMBI JOrOBOPOB, THIIOBBIE YCIIOBHS JOTOBOPOB HA OKA3aHHE IUIATHBIX
00pa30oBaTeNbHEIX YCIIyT.

3.3. OdopmiseT oroBopa ¥ MPEACTABISAET UX 10 3asSBKaM 3aKa39HKOB Ha obyueHue.
3.4. KoHTpoImpyeT HCIIONHEHKE JOTOBOPOB B YacTH UX CBOEBPEMEHHOM ¥ IIOJHOH OTIATEL

3.5. OdopmusieT, mpu HEOGXOAMMOCTH, BCE HDYTHE BHIBI JOTOBOPOB C HCIONHUTENAMH I
3aKa3yuKaM¥ Ha pabOTEI, 3aKyIIKH, YCIIyTH.

3.6. KoHTpomupyeT CBOEBPEMEHHOCTh HCIIOJIHEHHS BCEX JIOTOBOPHBIX 00S3aTENECTB KaK CO
CTOPOHBI 3aKa34KKa, Tak ¥ co cTopoHs! HOY IITO OIIOT.

4. ®yHkuumn.

Otzen [oroBopoB BBIIONHSET CIIEAYIOMHUE DYHKIHH:

4.1. Ilpou3BOIMT 3aKTIOYEHHE C 3aKa3duKaMu (DHU3HYECKAMH U IOPUIVYECKUMH JIUI[AMH)
AOTOBOPOB M PA3IMYHEIX BHIOB JONOJHUTENBHBIX COIVIALICHHHA K HUM (B TOM YHCIE W O
PacCTOPXKEHHM [IOTOBOPOB), NPEACTaBNAs MX Ha moamucs Jupekropy YOY IO OL[OT,
obecreunBaeT MpoIece NOANUCAHMS JOTOBOPOB CTOPOHAMH.

4.2. BeZleT peruCTpalyio U YYeT 3aKTIOUSHHbIX U 3aKITF09aeMbIX ZIOTOBOPOB.

4.3. IInanupyeT u KOHTPOIUPYET HAYMCIEHHE ¥ TIOCTYIIEHHE AEHEKHBIX CPEICTB BO UCIIOJHEHME
JIOTOBOPOB.

4.4. IIpuHAMAaeT MepHI 110 JIMKBUIAINH 3aI0JDKEHHOCTEH [0 OILIaTe 00pa3oBaTEeNBHBIX YCIIyT.
4.5. Bener nepenucky ¢ 3aka3qukaMy 10 BOMPOCAM, BXOSIIMM B KOMIETeHIHo OTxela.

4.6. Mudopmupyer Yuebneii otnen YOV JIIIO OLIOT o NOCTYIUICHHH JEHEXXHBIX CPEICTB OT
3aKasduKa UL OCTyna (OTKPBITHS HOCTyNa) ofydalomuxcs K o6pasoBaTeNbHOM mporpamMe,
nporpamMmme o0ydeHus.

4.7. PaspabaThIBaeT HOBBIE M JopabaThIBacT CYIIECTBYOMHUE HOPMEI JOTOBOPOB, HOMOIHUTEIBHEIX
COTJIAIICHUH K HUM II0 COTIACOBAHMIO ¢ YUpenuTeneMm.

4.8. Buenpser HOBble MH(pOPMALHOHHBIE TEXHOIOIHM B JIOTOBOPHOE COIIPOBOXKJEHHE II0 BCEM
BH/IaM IIaTHBIX 00pa30BaTENbHEIX YCIIyT.



4.9. T'oToBUT 3aKphIBarOIIKE AOrOBOP AOKYMEHTHI (akTh/VYIIJ) B OYMaXXHOM WM 3I€KTPOHHOM
BUJIE.

4.10. Bener ydver MOKYMEHTOB (OPUIHMHANOB JOrOBOPOB, 3aKpIBAIOIIMX JIOKYMEHTOB),
OTIIPaBJIEHHBIX 3aKa34UKy B OYMaXKHOM BHUJIE.

4.11. ObecneunBaer 21eKTPOHHBI NOKyMeHTO060poT (D/]0) HOrOBOPHBIX HOKYMEHTOB MEXIY
YOV AITO OLOT u 3axa34yikoM IpH COTVIACHHM 3aKa3duKa.

4.12. Ipu nomydeHun cornacus 3akazunka Gpopmupyer YIIJI 8 DJ10.
4.13. Bezet peecTp BBINOIHEHHBIX (3aKPBITHIX) IOTOBOPOB.

4.14. OGecrieunBaeT COXpaHHOCTH JEHCTBYIOIMX HOTOBOPOB, OTBEYAET 33 COXPAHHOCTH apXHBa
JIOTOBOPOB.

4.15. CBoeBpeMEHHO TPENOCTABIAET B OYXIaNTEpUIO YUpEXIeHUs HHPOPMALHIO U JIOKYMEHTBI,
HEOOXOAMMBIE VISl y4eTa M KOHTPOJIS HCIIOJHEHHS JOTOBOPHEIX 0053aTeNbCTB.

4.16. OGecneunBaeT NEPCIIEKTHBHOE U TEKYIIEE IIAHUPOBAHIE CBOSH HEATENBHOCTH.

S. Ilpasa.

5.1. Otnen KOroBOpoOB UMEET IPABO 3alpalllkBaTh B APYTUX CTPYKTYPHEIX MOApasfeeHusx YOV
AIIO OLIOT urdopmanuio i TOKYMEHTEI, HEOGXOqUMBIE IS BHITOIHEHHS BO3IOKEHHBIX HA HEFO
GbyHKIIMIH,

5.2. Otzen IOroBOpoB HMEET MPaBO BHOCHTH Ha PaccMOTpeHue pykosozcTea YOV IO OL[OT,
Y4apenuTess npeIoKeHUs 10 COBEPIIEHCTBOBAHMIO CBOEH AEATEIbHOCTH.

5.3. OTzen 0roBOpoB UMEET MPaBO TPeGOBATH yCTPAHEHHE HAPYIIEHHH B paGoTe VYupexnaenus,
BBIBJICHHBIX B IIPOLIECCE CBOCH NEATEIHLHOCTH.

5.4. Orgen NOroBOpOB MMEET IPAaBO IIOJIB30BATHCS MPENOCTABICHHBIMH B €0 pacnopspKeHue
MaTepHaIbHBIMKI U TEXHUYECKAMHU PECYPCAMH.

5.5. OTzen 10roBOpoB MMEET IpPaBO CaMOCTOSTEIBHO NPENOCTABNATh CKHIKA Ha OGYyYeHHE,
3asBJICHHBIC Ha ounmansHoM caiire YOY JITO OLIOT B cetu "UnTtepHet".

6. OTBETCTBEHHOCTD.

6.1. PaGornuxm Ortnena [OrOBOPOB HECYT OTBETCTBEHHOCTh 32 HEHCIONHEHHE WA
HCHA/UIC)KAIIEE UCIIONHEHNE CBOUX JO/DKHOCTHBIX 00S3aHHOCTEH, IPeIyCMOTPEHHEIX TPYIOBBIM
JI0OTOBOPOM, TOJDKHOCTHBIMHM HHCTPYKLUSAMH M HACTOSAIIMM [100XKeHHEM.

6.2. Pabotaukyu OTA€Ma JOroBOPOB HECYT OTBETCTBEHHOCTS 3a IPABOHAPYLICHHUS, COBEpIICHHEIE B
TIPOLIECCE CBOCH NEATEIBHOCTH, B IIPE/eNIaxX, ONPEeAeICHHBIX JeHCTBYIOMHIM 3aKOHOAATEIHCTBOM B
0071aCT! YrOJNIOBHOTO, aIMHHICTPATHBHOIO M IPaKJaHCKOTO IIpaBa.

6.3. Pa6orauku OTzmena HOroBOpOB HECYT OTBETCTBEHHOCTH 3a IPUYHNHEHHE MaTepHAIIBHOIO
ymepba  VupexneHHI0O B Ipeienax, ONPENENEHHBIX TIPAKIAHCKAM W TPYZOBBIM
3aKOHOJATENHCTBOM PO,

6.4. PaGoTruku Otziena 0roBOpOB HECYT OTBETCTBEHHOCTD 3a pasIIlAlleHHe KOHGUICHIMATBHOM
uHbopManuK YUpexaeHus.

6.5. OTBETCTBEHHOCT 3a KaYeCTBO U CBOEBPEMEHHOCThH BBHIONHEHHS BO3IOKEHHBIX Ha OTIeN
AOrOBOPOB 3a/1a4 ¥ QyHKIUI HeceT pykoBoauTens OTaena.

7. B3aumopeiicTBHe ¢ APYrUMM OApa3ieIeHASIMHU.

7.1. B mpouecce CBOEH NEATENPHOCTH I YCIEIIHOTO BBIIOJHEHHS CBOMX bynxmui Otaen
AOrOBOPOB B IPEJETaX CBOCH KOMIIETEHIIMH B3aUMOMEHCTBYET C BBICIIHNM U KOJUIETHAJLHBIM
opranamu ympasienus UYOY JIIIO OLIOT, pykoBOACTBOM M BCEMH CTPYKTYPHBIMH
IIOAPa3/ICICHUSIME Y UPEXKACHUS U PETYIUPYET CBOU OTHOLIEHHS B COOTBETCTBUH CO CTPYKTYpOit
Yupexcnenus, — mponenypaMd  yOpaBICHHS,  JIOKQJIBHBIME HOPMAaTUBHBIMH  aKTaMH,
OpraHU3alHOHHO-PACIOPANUTENLHBIMU TOKyMEHTaMU U Y CTaBOM YUpexIeHus.



